
											TOTAL POINTS 
APPLICATION FOR A NURSERY / PARTNER PROVIDER PLACE
(This form should be completed for all Stirling Council nursery applications for children aged 0-5 years. In the case of partner nurseries / playgroups it applies to children aged 3 & 4 years ONLY)
Please complete all the sections AND sign and date the form. 
There are notes on the back page to explain why we are asking some of the questions. PLEASE READ THE NOTES BEFORE COMPLETING THIS FORM.
Please return your completed form to your first choice establishment. If you are applying for a split place please send a copy to each establishment. 

	YOUR CHILD

	Child’s Name:

	
	Date of Birth:
	

	Child’s Home Address:


	

	Telephone 
	

	Postcode
	
	For Office Use :

School Year Entry date – 
August ……………………….

Catchment Area: YES / NO

	Male / Female   
	
	




	SUPPORTING INFORMATION

	Name

	Address
	Tel. No.

	Child’s GP :


	
	

	Child’s Health Visitor :


	
	

	Primary school your child will attend 
	
	

	Child / Family Social Worker (if any) :

	
	

	Any health professional involved with your child
e.g. speech therapist
	
	




	OTHER INFORMATION

	Ethnic Origin
	
	National Identity
	

	Home Language
	
	Religion
	

	Does your child speak any other languages regularly at home? If so, please tell us which language (s) :



	Asylum Seeker / Refugee Status
	

	Medical Condition or Disability




	Has your child got a medical condition that we should be made aware of? YES/NO
OR    Do you consider that your child has a disability?  YES / NO
If yes to either, please describe:





	PARENT / CARER INFORMATION              1                                          2

	Parent / carers name (s)
	
	

	Relationship to Child :
	
	

	Parent/Guardian’s Address :

Please indicate which address we should use for letters?
	




	

	Home telephone number

	
	

	Mobile Number

Email address
	
	

	Name & Address of Place of Work, Training or Education (if applicable) 
	



	

	Days & Hours of Work, Training or Education :
	


	

	Work Telephone No:
	
	

	OTHER PEOPLE / CHILDREN LIVING IN THE HOUSE

	Are there any other children living in your household?                


         YES / NO
	Name(s) of other child/children
	Date(s) of Birth
	Relationship to Nursery Applicant
	School /Nursery Attended (if any)

	
	


	
	
	

	
	


	
	
	

	
	
	
	
	

	Other adults living in the household
	Name of adult
	Relationship to Nursery Applicant

	
	
	

	
	
	

	PREFERRED NURSERY / PARTNER SERVICE

	We aim wherever we can to offer your child a place in your first choice of establishment but sometimes this is not possible. If we cannot offer your child a place in your first choice of establishment, please tell us which other nurseries or groups you could consider accepting a place within?

	Please tell us which nursery or Partner provider you would prefer for your child :
	1st
	2nd
	3rd

	Please tell us why this is your first choice?

	

	Is your child currently attending any other nursery or playgroup?   YES / NO
	If YES, which one?

What days /sessions?

	Has you child previously attended a nursery or playgroup YES / NO

	If YES, which one?



	PREFERRED SESSIONS – PART-TIME PLACES

	If you have a need for particular sessions, please indicate which sessions you would like for your child’s place by circling the sessions below.

	No Preference
	Monday :
 
AM / PM
	Tuesday :

AM / PM
	Wednesday : 

AM / PM
	Thursday : 

AM / PM
	Friday : 

AM / PM

	If you need or would prefer particular morning / afternoon sessions, please tell us why?




	Do you wish to split your child’s place between 2 establishments?            YES / NO

If YES, which ones? ……………………………………………….…and……………………………………………………

Please indicate which sessions you wish in each establishment :





	PREFERRED SESSIONS – EXTENDED PLACES (Stirling Council Nurseries ONLY )
Many partner providers also offer extended sessions. Please contact the partner provider directly for information

	
Some of the Council’s nurseries are able to offer extended sessions (i.e. longer than 2.5 hours).

Do you wish to access extended hours in a Stirling Council Nursery?     YES / NO

If YES, please ask the Head of the nursery for further information and an extended hours application form.



	Are there any reasons why you feel your child should be considered a priority when places are 
allocated?       YES / NO

If YES, please give details:






	DECLARATION & SIGNATURE :

· It is important that the information you give on this application form is as full and accurate as possible. This will help us when considering the allocation of places. 
· All of the information you give will be treated as strictly confidential. Information you give may be stored on computer.
· If your circumstances change, or there are any changes to the information you give at the time of applying, it is very important that you inform the nursery or partner provider ASAP in order that they have up to date details when allocating places.
· Most places are allocated around Easter for the following August. You will be sent a letter telling you the outcome of your application.
· If you have any questions about the admissions policy or process you should contact your local nursery or partner provider in the first instance. Should they be unable to answer your query, please contact  the:

Early Childhood Co-ordination Officer - 01786 442681

I confirm that to the best of my knowledge, all of the information provided by me on this application form is accurate and I have informed the nursery of any split placement requests.”

I am also aware that Stirling Council will carry out checks to ensure that public funds / resources are correctly allocated / awarded.

Parent / Carer’s Signature :                                             Date : 

Please return your completed form to your first choice establishment. If you are applying for a split place please send a copy to each establishment. 



	
Please read these notes before filling in the nursery application form

1. Applications are prioritised using a points system. This system takes account of a number of factors relating to your child’s needs and family circumstances. If there are any circumstances surrounding your child’s needs or family situation which you feel makes your child a priority, please tell us what they are. We need this information to help us to properly consider your application.


	2. Every effort will be made to allocate your child a place within the nursery or partner provider of your choice but this is not always possible. You are free to apply to any nursery or partner provider you wish, however, in the case of Council nurseries, children usually attend the nursery nearest their home. An application will receive higher priority if the child lives within the catchment area.

3. It is important to note, that a nursery application does not give added weight to a subsequent placing request to a primary school attached to that nursery.  If you are outwith the catchment area, and wish your child to attend Primary One in this school, please speak directly to the Head of Establishment who will advise on placing requests.

4. Please be assured that it is usually possible to offer around 95% of applicants a place in their first choice of establishment. Submitting multiple applications, noting different establishments as your first choice, could disadvantage your child, as it may be assumed that you have no preference.

	
5. Sometimes we need further information to help us to prioritise applications. There may be a number of people – e.g. your Health Visitor – who can provide more information to support your child’s application. Please give us their contact details if you are happy for us to ask them for more information.


	6. Most children attend nursery for either 5 morning or 5 afternoon sessions per week, with each session lasting at least 2.5 hours. Every effort will be made to offer the sessions you prefer, however, around 80% of families request morning sessions. As it is not possible to offer mornings to all those who apply, it is important that you tell is if there is a particular reason why you need a morning place.

	
7. If you wish to split your child’s place every effort will be made to offer you the split of sessions you prefer. However, you should note that this is not always possible due to the demands of other applicants and the operational difficulties caused by a high level of spilt placements.

	
7a. If your child has a split placement and the total of hours (between the two establishments) exceeds the 
      current 12.5 hours/week entitlement, you will be charged for the additional hours.

	
8. A few Stirling Council Nurseries can offer longer sessions or full days. Applications for extended hours places have to be prioritised due to the high demand. A charging policy is in place for extended hours places, however, some families are exempt from charges. Please ask the Head of the nursery for more information.



FOR OFFICE USE ONLY:

[bookmark: Check1][bookmark: Check2]Date of Birth Checked -	|_|	Receipt Issued -	|_|	

[bookmark: Check3]Letters of Support, Referrals requested -	|_|

	Relevant Factor
	Points Allocated

	Age
	

	Geographical
	

	Environment
	

	Referral
	

	Social
	

	Access (Extended hours)
	

	TOTALS
	





NURSERY APPLICATION RECEIPT


COPY ONE: 		To be retained by the nursery


Name of Nursery: 						Child’s Name:



Date application received: 					Application received by:













---------------------------------------------------------------------------------------


COPY TWO: 	To be given / sent to parent / carer


Name of Nursery: 						Child’s Name:



Date application received: 					Application received by:
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